Continuing Professional Development
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New Requirement of Continuing Professional Development (CPD)

Chartered and Fellow Members are required to fulfill the CPD requirements to maintain their designation by earning a minimum of
20 units from the below three main categories of activities yearly while updating the CPD record. Members have to provide

corresponding document upon Chartered Institute of Housing Asian Pacific Branch’s request. Samples of activity and documentation

are listed as below for reference.

Education and Training

Activity

Documentation

#Units Earned

- Attending any training courses in
relation to Housing field

-Copy of enrollment receipt, transcript or completion certificate as
applicable. Name of organization and date & name of training course

must be included on documentation

- Providing training material for students
attending training courses

-Copy of title and content page of training material

- Attending seminars, conferences and
workshops

-Copy of enrollment receipt or completion certificate as applicable. Name
of organization and dates & name of seminars, conferences or workshops

must be included on documentation




- Full or part-time study on subjects
relating to Housing Distance Learning

-Copy of enrollment receipt, transcript or completion certificate as
applicable. Name of organization and dates & name of full or part-time
study must be included on documentation

- Distance Learning

-Copy of enrollment receipt, transcript, completion certificate as
applicable. Name of organization and dates & name of distance learning
must be included on documentation

- Conducting a research or collecting
research materials on subjects relating
to Housing

-Copy of title and content page of research / list of article or book
collected for research

- Joining study tours or visits (not
necessarily organized by the Institute)

-Copy of notice with applicant’s name for joining studying tours or visits.

- Writing papers relating to housing for
publication in the journals

-Copy of title and content page of paper

Remarks:

Members are required to achieve a minimum of 5 units every year. One unit is equivalent to one hour of activity.

Total:




Professional Practice

Members are required to achieve a minimum of 5 units every year. One unit is equivalent to one hour of activity.

Activity Documentation #Units Earned
- Presentation -Copy of letter from organizer with applicant’s name / Copy of agenda
with applicants’ name listed
- PER Supervisor or Project Supervisor -Copy of PER or project with applicant’s name listed
- Attending meetings of CIHAPB or -Copy of meeting minutes with applicant’s name as a presenter
Recognized Professional Bodies of PMSA
- Membership in working groups of above | -Copy of letter from Institute with applicant’s name listed
Institutes
- External examiner, moderator, -Copy of letter from organizer with applicant’s name
facilitator, lecturer
- Course validation -Copy of letter from organizer with applicant’s name
- Membership in the academic committee | -Copy of letter from academic liaison with applicant’s name
of training courses validated by CIHAPB
- Professional interviews -Copy of letter from organizer with applicant’s name
- Placement / job swaps -Copy of letter from organizer with applicant’s name
- Voluntary works in relation to Housing -List of activities
Remarks: Total:




Personal Development

Activity

Documentation

#Units Earned

- Structured reading

-List of article or book

- Private study on topics at member’s
interest

-List of article or book

- Research for papers

-List of article or book

- Developing new skills and creative ideas

-List of new skills and creative ideas

- Developing personal connections within
the field

-List of new personal connections

- Attending training courses, seminars,
conferences, workshops of other
disciplines

-Copy of enrollment receipt, transcript or completion certificate as
applicable. Name of organization and dates & name of training course,
seminar, conference or workshop must be included on documentation

Remarks:

Members are required to achieve a minimum of 5 units every year. One unit is equivalent to one hour of activity.

Total:
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